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IMosokeHUEe 0 MEPHOTUIECKOM KPATKOBPEMEHHOM JIeXKYPCTBe MeJaroru4eckKux
PadOTHUKOB B OPraHM3aIliM B MEPHO/ OCYIIeCTBJIEHHsI 00Pa30BaTeILHOTIO Mpolecca,
KOTOpPbI€e NPU HEOOXO0MMOCTH OPTAHU3YIOTCH B LEJISAX MOJATOTOBKY K NPOBEIEHUI0
3aHSATHI, HA0JII0/IEHHS 32 BHIMIOJTHEHHEM PeKuMa JTHS 00yYarIMMHUCSH, 00ecTedeHusI
NMOPS/AKA U TUCHUILUIHHBI B TeYeHHE Y4eOHOr0 BpeMeHH, B TOM YHCJIe BO BpeMs
NnepepbIBOB MEK/IY 3aHATHSIMH, YCTAHABJIMBAEMbIX JIJIA OTAbIXA 00Yy4YaI0IUXCsl
Pa3IMYHOl CTeNeHH AKTUBHOCTH, IPHeMAa MMHU AU

MYHHUIIHNIAJIBHOT0 0I01KETHOT0 0011e00Pa30BaATEIbHOI0 YUPeKIeHUs
cpeaHei o0meodpasoBaTebHOM MK0JbI Nel19 r.Kancka

1. O01ue moI0:KeHNus

1.1. Hacrosimee Ilonoxkenne o NEPUOIUYECKOM KpPAaTKOBPEMEHHOM JI€KYPCTBE
MeJJarOTUYECKUX PaOOTHUKOB B OPTraHU3alMH B IEPUOJ OCYIIECTBICHHUS 00pa30BaTEIbHOIO
rpouecca, KOTOpble IIpM HEOOXOAMMOCTH OPraHU3YIOTCS B LIEJISIX MOATOTOBKU K IIPOBEIECHUIO
3aHSATHN, HAOIIOACHUS 32 BBIITOJHEHUEM PEXXUMa JTHS 00ydJaroIIMMuUcs, o0ecTiedeHusT opsIKa
M JUCHHUIUIMHBI B TEUYCHHE y4eOHOrO BPEMEHH, B TOM YHCJE BO BPEMs NEPEPHIBOB MEXKIY
3aHSATHUSAMH, YCTAHABIMBAEMBIX ISl OTIbIXa OOYUYAIOMIMXCS PA3IMYHON CTENEHW aKTHBHOCTH,
npueMa UM numy (nanee - IlonokeHue) onpenenseT MOPSAOK OpraHU3alMM JIeKYypCTBa B
obpa3zoBaTenpHON opranuzanuu. IlonoxxeHue pa3paboTaHO B COOTBETCTBUM DenepanbHbIM
3akoHOM OT 29.12.2012 No 273-®3 «O06 ob6pa3oBanuu B Poccuiickoii ®Deneparumny,
®enepanbHbIM 3aKk0HOM OT 06 mapta 2006 r. Ne35-®P3 «O npoTHUBOAECHCTBUM TEPPOPU3MY» ;
npukaza Munoopnayku Poccum ot 11.05.2016 Ne 536 "OO6 yrtBepxkaeHuun OcobeHHOCTEH
pexrMa pabodero BpEeMEHHM W BPEMEHH OTIbIXa IeJarOTMYECKUX M HHBIX pPaOOTHHUKOB
OpraHM3aIlii, OCYIIECTBIISIIONINX 00pa30oBaTeIbHYIO ASITEIbHOCTE"; Y cTaBa 00pa3oBaTeIbHON
OpraHu3alri, JIOKaJIbHbIX aKTOB 00pa30BaTEIbHON OpraHU3aliu.

1.2. ®opmoii coriacus MeaaroroB sIBJISETCS 03HAKOMJIEHUE IO MOAMHUCH ¢ rpaduKom
JIeXKypCTBa.

1.3. JexypctBOo 10 00pa30BaTelbHOW OpraHM3allid OpraHU3yeTcsi C  IEeNbI0
MPEIOTBPAIIEHUST BO3MOXHBIX JTUBEPCHOHHBIX aKTOB, YCHJIEHHUsI OXpaHbI 00pa3oBaTeIbHOU
OpraHM3allid, TOJJEPKaHUs IUCIUIUIMHBI, TIOpsAIKAa W TPEIyNpekJICHUs TpaBMaTH3Ma B
00pazoBaTeIbHON OpraHU3aInu.

1.4. OcHOBHBIE 3a7]a41 IEKYPCTBA M0 00pa30BaTEILHON OpraHU3aINu:

- IpUBJIEUEHUE 00yUJaIOMMXCs K CaMOYIIPaBJICHUIO 00pa30BaTEIbHON OpraHu3aluei;

- BOCIIUTaHUE y 00yJaromuxcs 0epeHOT0 OTHOIIEHUS K IIKOJIbHOMY UMYIIIECTBY;

- BOCHUTaHHE Yy OOYYalOIIMXCsl NpaBUJI W HOPM TOBEJIEHUS B OOIIECTBEHHBIX
YVUPEIKICHUSIX;

- BOCIIUTaHUE Y 00yYaromuxcs MOTpeOHOCTH K COOIIOICHNUIO HOPM JIMYHOM TMTHEHBI.

1.5. Hacrosimee [Tonoxenune packpbIBaeT MOPSI0K, 00S3aHHOCTH, TIpaBa U OPraHU3AIAIO
JI)KYPHOH CITY>KOBI THSI, B COCTaB KOTOPOU BXOJIAT:



- KJIACCHBIN PYKOBOJHUTEIND AEKYPHOTO Kilacca,
- Ie)KYPHBIMN KJ1acc,

- JEKYPHBIM aJMUHHUCTPATOD,

- Ie)KYPHBIN YUHUTEIIb,

- JeKYPHBIN y4YallUIC.

2. Opranusaunusi 1 HaANMPaBJIeHHUe eI TeJIbHOCTH

2.1. JlexxypcTBO B 00pa30BaTEIbHON OpraHU3aluy OCYIIECTBISCTCS O0OYUJarOIMIMMHUCS 2-
11 k7accoB B COOTBETCTBUU C IpaUKOM JIeKYypPCTBa.

2.2. KnaccHblil pyKOBOJAUTENb JEXKYPHOIO KJlacCa OCYIIECTBIISIET PYKOBOJICTBO,
OpraHM3alMI0, KOHTPOJIb BBIMOJHEHUS O0S3aHHOCTEH JIeKYPHBIX, PacIIpeessieT AeKYPHBIX 10
I10CTaM, Ha3HAYaeT OTBETCTBEHHOI'O JEKYPHOTO.

2.3. JlexXypHBIi KJIacC OCYIIECTBISICT JEKYPCTBO B 00pa30oBaTEIbHOM YUPEHKJICHUU B
TEUYEHUE HEIEIU.

2.4. OOyuarommecss ACKYpPHOTro Kkiacca o00Osi3aHbl UMETh OTJIMYUTEIbHBIE 3HAKU.
OTINUUHUTENbHBIN 3HAK — 3TO MOBsI3KA WM Oeifpk. Belk colepKUT cieayromue JaHHbIE:
Hexypnbii, @amunus, Ums.

2.5. JlexypHblil KjIacC Ha4YMHAET HEJEJIbHOE JAEKYPCTBO C BBOJHOM JIMHEUKH B
noHeAenpbHUK 3a 20 MUHYT 10 Havana | ypoka. Bo Bce ocTanpHbIe JHU Hadyalo JSKYypCTBa 3a
20 muHyT no Havaina 1 ypoka u 20 MMHYT IO OKOHYAaHHIO IOCJIEIHETO YpOKa COIIACHO
pacnmcaHus JeKypHOro kiacca. Ha nuHelke nAeXypHBIM aJIMHUHUCTPATOP M KJIACCHBIC
PYKOBOJUTEHU JEKYPHBIX KIACCOB MHCTPYKTUPYIOT JEKYPHBIX 00 00SI3aHHOCTSX U MpaBax.

2.6. B KoHLE JHS NEXKYpPHbIE CHAIOT CBOU IOCThl B YUCTOTE MU MOPSJAKE KIACCHOMY
PYKOBOJMTENIO U ACKYPHOMY aIMUHUCTPATOPY.

3. IIpaBa u 00513aHHOCTH J€KYPHBIX

3.1. O0s13aHHOCTH KJIACCHOT'O PYKOBOJHUTEIS JICKYPHOTO Kiacca.

3.1.1. KnaccHblif pyKOBOAUTENb JIEKYPHOIO KJjlacca 00si3aH:

- TIpUOBITH Ha JEXYypcTBO 3a 20 MUHYT A0 Hadaja ypoka, YTOYHUTH Y JEKYpPHOTO
aIMMHUCTpATOpa MOPSAIOK JEKYPCTBA;

- BCTPETUTb W  IPOMHCTPYKTHUPOBATH  JEKYPHBIX YYEHMKOB, BbIIaTh UM
ONO3HaBaTeNbHBIN Ok «JlexypHbIi»;

- pacCcTaBUTh JEXKYPHBIX YYalIUXCi HA IIOCTBI M OCYLIECTBIISATH KOHTPOJIb 32
BBITTOJITHEHUEM CBOMX O0S3aHHOCTEH JAeXKYPHBIMU YUE€HUKaMU;

- OIIEpAaTHUBHO pearupoBaTh Ha BCE MPOU3OIIEANINE MPOCTYNKH TPOTHUB YCTAHOBJIEHHBIX
[IpaBun BHYTpeHHEro pacropsika IIKOJIbl CO CTOPOHBI 00yUYaroUIuXCsl;

- Ha3HAYUTh OTBETCTBEHHOTO y4allerocs 3a 1eXypcTBo Kiacca. J{010XuTh 060 OKOHYaHUHU
JIeXKYypCTBa JEKYPHOMY aJIMHUHUCTPATOPY JIMYHO JUOO TMOPYYUTh OTBETCTBEHHOMY 3a
JIE)KYpCTBO yUallleMycs;

- (ukcUpoBaTh HaApYILICHHUS B JJIEKTPOHHOM (opMe HapylleHUH M 3aMeYaHUW WIH
nepeaaBaTth HHGOPMAIUIO 1EKYPHOMY aJIMUHUCTPATOPY;

- IIPY YPE3BBIYAMHBIX CUTyallUsX WJIA HECYACTHBIX CIIydasiX JE€HCTBOBATH MO YKa3aHMIO
JIe)KYPHOT'0 aIMUHUCTPATOPA.

3.1.2. KimaccHbIi pyKOBOJMTEIb JIEKYPHOTO KJlacca UMEET MPaBo:

- B IIpelesiax CBOEM KOMIETEHIMU CaMOCTOSITEIbHO OTAaBaTh pPacHOPSHKEHUS



yYalumcs;

- 3ampamuBaTh Yy KIACCHBIX PYKOBOAUTENEH M JAPYruxX IeJaroroB CBeICHHS 00
00yJarommxcs;

- oOpamaThecs 3a TOMOIIBIO K JIKYPHOMY aIMUHUCTPATOPY.

3.2. O0s13aHHOCTHU I€)KYPHOI'0 YUUTENS

JexxypHbIi yauTesb o0si3aH:

- IpUOBITH HA IEXKYPCTBO 3a 20 MUHYT A0 Hayajida ypoka.

- OCYIIECTBIIATH PEKUM MNPOBETPUBAHUS HA JECTHUYHBIX MPOEMaxX U peKpeausx;

- OCYIIECTBIIATH KOHTPOJIb 32 TEMIIEPATYPHBIM PEKUMOM;

- Ha TepeMeHaxX IMPOBEPATH COCTOSHUE IIKOJIbHBIX KOPHUIOPOB, XOJUIOB, TYyaJIeTOB,
CIIOPTUBHBIX M AKTOBBIX 3aJI0B, JIECTHUII, BHICTABOK M CTCHIOB;

- HE JOMYCKaTh YYalIUMCs COBEPILICHHs IPOCTYIIKOB MPOTHB YCTAHOBICHHBIX [IpaBuin
BHYTPEHHETO pacmopsaka (Iopud HMYIIECTB a, IPEHEOPEKHUTEIHHOrO OTHOWICHHUS K
BHEIIHEMY BUJY, HEIOCTOMHOTO TOBEICHUS U T.].);

- ONepaTMBHO pearupoBaTh Ha BCE CiIydyal COBEPILICHHUS MPOCTYIKOB IPOTUB
ycTaHOBJIEHHBIX [IpaBuil BHyTpEeHHETO paclopsiika;

- (ukcupoBaTh HapylIeHUS B JJIEKTPOHHOM (opMe HapylIeHHH M 3aMeYaHud WU
nepeaaBaTth HHGOPMAIUIO ISKYPHOMY aJIMUHUCTPATOPY;

- MIPY YPE3BBIYANHBIX CUTYaUUSIX WM HECYACTHBIX CIIy4asX JEHCTBOBATH MO YKa3aHHIO
JIeKYPHOT'O aIMUHUCTPATOPA.

3.3. Jles)xypHbIi yunuTElIb UMEET IIPaBO:

- B Ipeleiiax CBOEM KOMIETCHIIMU CaMOCTOSTEIbHO OTAaBaTh PaCHOPSHKEHUS
yYalumcs;

- 3alpalyBaTh y KJIACCHBIX PYKOBOAMTENEH W JpYyr HX IE€JaroroB CBeJIEHUsI 00
00yJarommuxcs;

- oOpamaTecs 3a MOMOIIBIO K JEKYPHOMY KIJIACCHOMY PYKOBOIUTEIIO, JIEKYPHOMY
aIMUHHACTPATOPY.

3.4. IlpaBa u 00513aHHOCTHU JICKYPHOT'O aIMUHUCTpATOpA

3.4.1. lexxypHblif aIMUHUCTPATOP 00s3aH:

- IpUOBITH Ha J1e)KypcTBO exeHeBHO B 07.30. Oxonuanue nexypcersa B 18.30;

- Mepel HayajoM 3aHATHM NpPOBEpUTH OOpa30BaTENIbHOE YUpPEXKIECHHUE Ha MpeaMer
COOTBETCTBMSI O€30MACHOCTH YCJIOBHH, B Cillydyae HEOOXOAMMOCTH 3aIldcaTh B 3JIEKTPOHHOU
(dhopMe BBISIBICHHBIE HAPYIICHUS U 3aMEUaHUs,

- OCYHIECTBIIATh KOHTPOJIb 3a paboToil rapaepoda, CTOI0BOM.

- KOHTPOJMPOBaTh O€30MMacHOE 3aBEpIICHUE YUYEOHOTro Mpollecca B Kiaccax (Hajaudue
COTIPOBOKJICHHSI YUUTEIIS ITOCTIE TTOCIIETHETO YPOKa);

- Ha TIEpeMeHax OCYIIECTBIIATh KOHTPOJIb 32 OpraHU3aIliel MUTaHUS yIalIuXcs;

- ONEepaTMBHO pearupoBaTh Ha BCe CIlydan HEJOOPOCOBECTHOTO OTHOIICHHS K
MMYIIECTBY o0Opa3oBaTelIbHOTO yupexaeHus. llpum mnonydeHuun wuHPOpMAlUU O TMOpYe
MMYIIECTBAa 00YyYaIOIMMMCsl HEMEUIEHHO MTPOBEPSTh €€ U B ClIy4yae MOJATBEP>KICHUSI COOOIIUTD
JTUPEKTOpY MKOJIBbl. OGecneunTs BBI30B POIUTENICH 00yUdaronierocs, MpUUUHUBIIETO yiepo;

- B CJydyae MOJy4eHHs OOydarollUMCsi TpaBMbl IMPOBOJUT IIOJIHOE pacclieIOBaHUE
HECUYACTHOTO CITy4asi COBMECTHO C COI[MAJILHBIM I1€/IarOTOM U T1€1arorOM-TICHXO0JI0TOM;

- B Ciy4ae OTCYTCTBHSI YYHUTEJIS 10 TPUYMHE OOJIE3HW, KOMAHIUPOBKH MW T.II.
OpraHu3oBaTh Oe30racHoe NpedbIBaHuE Kilacca B IIKOJIE;



- CIeOUTh 3a COOJIIOJEHHWEM MPOTHUBOINOXKAPHBIX, CAHUTAPHBIX HOPM, MpaBWI U
AHTUTEPPOPUCTUUECKOHN 3AIIUIIEHHOCTH YUPEXKACHNUS;

- KOHTpPOJMPOBAaTh BXOJ U BbIXOJ Yy4YallUXCs COIJJACHO pAaCHUCAaHUIO YPOKOB,
BHEYPOUHOMU JIEATEIIbHOCTH, IIPOIPAMM JOMOJHUTEIBHOIO 00pa30BaHMUs;

- €XKEJHEBHO, 10 OKOHYAaHUU JEXKYpPCTBA IIPOBEPUTH COCTOSIHUE 3JaHUsl, 3aMEe4aHUsl 1O
JIeKYpPCTBY OCTABJISITh B MIUCbMEHHOM BHJIE€ 3JIEKTPOHHON (popMe HapylIeHUH 1 3aMevyaHui;

- B KOHLE HEJEIBbHOI'O [EXypCTBa JAeT OLIEHKY JAEKYpPCTBAa JEKYypPHOIO YUYWUTENId U
KJlacca.

3.4.2. lexxypHbId aAMUHUCTPATOP UMEET IPaBO:

- B IIpelesiax CBOEM KOMIETEHIMHU CaMOCTOSTEIbHO OTAaBaThb pPacCHOPSHKEHUS
rearoraM U 00y4JaronuMcs;

- 3ampammBaTh y KIACCHBIX PYKOBOJWTENEH W JpPYrux IeJarorax CBeICHHs 00
00yJarOmMMXCs U UX POAUTENSIX (3aKOHHBIX MPEICTABUTENNAX);

- Mpurjiamarh poauTened (3aKOHHBIX MpeacTaBUTENCH) OOydarolUMXCs C yKa3aHUEM
IIPUYMHBI BBI30BA;

- JieaTh CJIOBECHBbIE 3aMeYaHus ydyalluMcs WiM (PUKCUpOBATh 3aMEYaHUsl B JHEBHUKE
y4Jalerocs;

- OpeAIpUHUMATh WHbIE JCHCTBUS, HAaIpaBJICHHbIE Ha oOecredyeHue Oe30IacHOCTH
YUPEXKIACHUS U YHYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIIEHUH.

3.5. O0s13aHHOCTH IE)KYPHBIX YUaALIUXCS

3.5.1. O6s13aHHOCTH ASKYPHOTO TI0 KJIaccy.

- Ie)KypHbIe HA3HAYaIOTCsl B COOTBETCTBUU C I'paUKOM JIEKypPCTBA 110 KJIaccy;

- IOMOTaloT NeJarory MoAroTOBUTh KJIAacc I ypoKa, IPOU3BOJST MOCUIIBHYIO YOOPKY
KJIACCHOT'O MIOMEIIECHMUS;

- BO BpeMs NepeMEHbI MPOBETPUBAIOT KJIACC, TOMOTAIOT YUUTEIIO Pa3BECUTh yUeOHbBIN
MaTtepual JJisl CJIEYIOIETr0 YpoKa, pa3IatoT TeTpaau Mo Mpock0e yUuTesl.

3.5.2. O06s13aHHOCTHU AEKYPHOTO KJlacca 1Mo MIKOJIe

JlexypHbIM Kj1acC NMPUXOAMUT B IIKOJY Ha YTPEHHIOKIO JHUHEHKY 3a 20 MUHYT 10
Havyasia 1 ypoka. CnaroT 1eKypCTBO JI€KYPHOMY KJIACCHOMY PYKOBOJIUTENIO.

- JIeXKYpHbIE IO IIKOJIE: CJIEASIT 3a YHUCTOTOW U TOPSAJIKOM B IIIKOJIEC, BBINOJHSIOT
MOPYYEHHUSI ACKYPHOT'O YUUTENS U aAMUHUCTPATOPA; COOOIIAIOT O HAPYIIUTENSIX AUCIUTIIIUHBI
JIE)KYPHOMY YUHUTEIIIO U aIMUHUCTPATOPY;

- IEXYpHBIE IO CTOJIOBOM: CIEIAT 3a YUCTOTOW MU INOPSAAKOM B CTOJIOBOM; ITOMOTAIOT
HAaKpbIBaTh CTOJIBI 111 CBOETr0 KJIAcCa;

- HE JIOIIyCKalOT BBIXOJIa U3 CTOJIOBOW C MPOAYKTaMH NMUTaHUs. [ NpUHATUS Mep K
HapyUIUTENSIM HOpsiAKa 00pamiaroTcs 3a MOMOIIBI0 K JEKYPHOMY YUMTEIIO WU JIEKYPHOMY
aJIMUHUCTPATOPY;

3.6. Jle)xypHBIN ydaliuiics MMeeT MpaBo:

- TpeOOBaTh OT APYTUX ydyamuxcs coomtonaenus [IpaBui BHyTpeHHETro pacropsiaka;

- JIeNlaTh 3aMEYaHus JIPyTMM OOydYarolMMCsl, €CJIM UX BHEIIHHUI BUJ HE COOTBETCTBYET
MIPUHATHIM B 00pa30BaTeIbHOW OpraHU3alMi TPEOOBAHUSAM K OJICXK/IC;

- cooOmare o (paKTax HapyIIEHUH JEKYpPHOMY YUYUTEII0 WIH JEKYPHOMY
aIMUHUCTPATOPY .



4. OTBETCTBEHHOCTH 32 HEUCIIOJIHEHH e 00A3aHHOCTEH IeKYPHBIX 10 HIKO0JIe
4.1. KoHTpOJb 32 UCHOJHEHUEM OOS3aHHOCTEM NIEXYpPHBIX IO IITKOJIE BO3JIAaraeTcs
Ha KJIaCCHOI'0 PYKOBOJMTES ASKYPHOro Kiacca.

5. Mepbl noo1ipeHus 3a 100P0OCOBECTHOE UCIIOJTHEHHE 00SI3aHHOCTEl 1eKYPHbBIX

5.1. 3a 1oOpOCOBECTHOE WCIIOJIHEHHE OOSI3aHHOCTEH AEKYPHBIX II0 XOJaTalCTBY
KJIACCHOT'O PYKOBOJUTEIISI, 3aMECTUTEISI AUPEKTOPA BO3ZMOXKHBI CIEAYIOIINE MEPhI TOOIIPEHUS:

- OJarogapHOCTh POAMUTENISAM B JTHEBHUKE 32 XOpOIIee BOCIUTAHHUE Y ChIHA WM JT0YEPHU
OTBETCTBEHHOCTHU U TPYAOTIOONS;

- MIpUKa3 JUPEKTOpa 00pa30BaTEIbHOW OpraHU3aluy ¢ OJIArOAAPHOCTHIO (C 3aHECEHUEM
B JIMYHOE JIEJIO);

- IS OTJWYMBIIMXCA YuHuTeleW (MO XOoJaTaWCTBYy 3aMECTUTENsl JUPEKTOpa Mo
BOCMUTATEIIFHON paboTe) 3a HENeN0 JCKYpCTBa MPEIOCTABISICTCS OJWH JCHb OTHbIXa B
KaHUKYJSIPHOE BpeMsi Ha OCHOBaHUM MPUKa3a JAUPEKTOpPA.
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